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1. The applicant visits the departmental portal https://www.upminemitra.in and clicks on “Apply Now” button of the Niji Bhoomi block, highlighted 

in red in the following screenshot, to apply for disposal of Minerals deposited on their personal land due to floods.  

 

https://www.upminemitra.in/


 

 

 



2. On clicking Apply Now the applicant lands on the page which describes the process flow, requirments and checklist of documetns regarding the 

process of obtaining approval for removal of minerals deposited on their personal land due to floods. After going through the requirments and when they 

are ready with the documents they will click on “Apply Now” button highlighted in Red. 

 



3. After verfication the applicant have to login to proceed for filling the application form. 

 

 



4. After login in the applicant lands on to the application form. All fields in the form are mantory and the applicant has to fill them all and 

attach all required documents. After doing so they have to click on the green “Save” button in the bottom right corner of the page. 

 

 



 

 

 

 



5. After saving the form the applicant lands on his dashboard and see two icons 

a) Eye Icon: - Used to view the details filled by them and the other 

b) Edit Icon: - Used to edit the application form.  

This option is available to the applicant till the they have not clicked on “Submit Application” button on the screen which come on click of Eye Icon. 

 



6. On clicking the Eye Icon they see the popup as shown below the screen shot. To submit the application for processing they have to click on the green 

“Submit Applicantion” button. 

 

 



7. After clicking on “Submit Application” button applicant lands on his dashboard where they have to Eye Icons used to view the details and applicant 

see his application status Forward to Mo. 

 

 



8. Mo entry start here    

 

  

 



 

9. Mining Officer (Mo) Login here a login screen asking your credentials to login to the application. 

 

 



10. After login Mo lands on here Mo Dashboard for view new applications just select Blue “Running Application” section. After selecting Blue “Running 

Application” Mo can view all new and running applications applicant apply for it and Mo start his working. If Mo, click on Black “Niji Bhoomi” button Mo 

have to view all Niji Bhoomi releted applicantions.  

 



11. After clicking on Black “Niji Bhoomi” button Mo lands on here as shown below the screen shot. 

a) All the details of application to click Eye Icon to “View” button.  

b) If allow applicant to Edit his application to click Allow Icon to “Allow” button.  

 



12. On clicking the Red “View” button they see the popup as shown below the screen shot. Mo have to Start Process for application to click Green “Start 

Processing” button. 

 

 

 

 



13. After clicking green “Start Processing” Mo lands on this screen as shown in the below here Mo have to and “Resubmit” all the regarding “Verify” 

documents for application and ask more documents to applicant for application to just click Red Icon “Need more documents” button and send query 

to Applicant If any document not correct just tick blue checkbox Send Query and Green “Send Query” button   and if every documents by the “Verify” 

Mo Then Mo have to do “Prepare Inspection” for application. 

 



14. After clicking “Send Query” button application status is “Raise Query by Mo” and application have to moveout in “Query” section from “Running 

Application” section and after send query Mo can click Blue “Query” section after clicking “Query” he can click Black “Niji Bhoomi” application which for 

applicant apply for it. 

 

15. After click Black “Niji Bhoomi” Mo lands on here as shown below the screen shot and application status is “Raise Query by Mo”. 



 

 

 

16. Here applicant come and login for checking his application status which for applicant apply it.  



 

 

 

17. Applicant login here. 



 

 

 



18. After login Applicant have to select the application which for his apply and give a Response to Mo for his Application Status “Raise Query by Mo” 

applicant see two button. 

a) Blue Eye Icon “View” button for view application b) Green Message Icon “Response” button for give response to Mo 

 



19. After clicking Green Message Icon “Query” button applicant lands on here as shown below the screen short and give the response to against the 

query and upload his documents. 

 

 



20. After a giving Response for Mo query applicant see his status “Query Response” on applicant dasboard and applicant work stop here. 

 

 

 



 

21. Mo login here to see applicant “Query Response”. 

 

 



 

22.  Mo login here. 

 

 



23. After login Mo lands on here Mo Dashboard for view new applications just select Blue “Running Application” section. After selecting Blue “Running 

Application” Mo can view all new and running applications applicant apply for it and Mo start his working. If Mo, click on Black “Niji Bhoomi” button Mo 

have to view all Niji Bhoomi releted applicantions. 

 



24. After clicking Black “Niji Bhoomi” button Mo lands on here and he can see the Status of “Query Response” of the application and click Blue 

Response button.  

 

 

 



25. Here Mo again have to “Verify” and “Resubmit” and “View” all the documents for application. If all the documents, “Verify” by then Mo have to do just 

tick Blue checkbox “Prepare Inspection” and click Green “Proceed” button for Proceed the application. 

 

 



26. After clicking Green “Proceed” button Mo lands on this page as shown below the screen shot and save his Inspection report to click Green “Save” 

button. 

 

 



27. After clicking Green “Save” button and (after submiting Mo Inspection Report) Application status is “For Etender” here Mo have to do click on Green 

“Adv Added” button. 

 

 



 

28. After clicking on Green “Adv Added” button Mo lands on here as shown below the screen shot and here Mo enterd his Etender details and click on 

Green “Save” it. 

 



 

28. After clicking on Green “Save” button Mo lands on here as shown below the screen shot and application status is “Advertisement Added” here Mo 

have to enterd bid to click on Green “Bid” button. 

 



29. After clicking on Green “Bid” button Mo lands on here as shown below the screen shot and fill his Bid Details and click Green “Save” button.  

 

 

 

 

 

 



30. After clicking Green “Save” button Mo lands on here as shown below the screen shot and application status is “Bid Entered” and applicant have to  

accept the Bid Entered by Mo. 

 

 



 

31. here applicant have to do accept the bid entered by Mo. 

 

 



32. Applicant Login here 

 

 

 



33. After Login applicant lands on here as shown below the screen shot and see his application status is “Bid Entered” and click on Green “Bid” button.  

 

 

 

 



34. After clicking Green “Bid” button applicant lands on the page here applicant have to accept the bid entered by Mo. Just click on Blue “Yes” button and 

enter bid amount in the Blue “Entered the Bid Amount” and click Green “Save” button. 

 

 



35. After clicking Green “Save” button applicant accepted the Bid Entered by mo and appliaction status is Green “Applicant Accepted”. 

 

 

 



36. Dm entry start here to after applicant accept the Bid Amount Entered by Mo and application status is Green “Applicant Accepted”. 

 

 

 



37. Dm Login here. 

 

 



38. After login Dm lands on his dashboard and view the applications just select Blue “Running Application” section. After selecting Blue “Running 

Application” Dm can view all running applications and click the Black “Niji Bhoomi” button to view all Niji Bhoomi application. 

 

 



39. After clicking the Black “Niji Bhoomi” button Dm can view all the “Niji Bhoomi” applications and response for the application status “Applicant 

Accepted” to click Second Red “View” button. 

 

 



40. On clicking the Red “View” button they will see the popup as shown below the screen shot. Dm have to Generate LOI for application to click Green 

“Generate LOI” button. 

 

 



41. After clicking the Green “Generate LOI” button Dm lands on this page and Generate the “Generate Letter of Intent” to click Blue Generate LOI 

button. 

 

 



42. After clicking Blue “Generate LOI” button they will see the popup as shown below the screen shot and click the “Download LOI” link to download LOI. 

 

 

 

 



43. After clicking the “Download LOI” link to download LOI and upload the downloaded LOI file to click “Choose File” button and click Blue “Sign PDF On 

Server (Using Chrome)” and they will see the popup as shown below the screen shot and Select the Signature and click “Ok” button. 

 

 

 

 



44. After clicking “Ok” button they will see the “Verify User PIN” popup as shown below the screen shot here they Entered his pin number and click login 

button. 

 

 



 

45. After LOI process done applicant have to the Submit Chalan and his application status is “Submit Chalan” on DM Dashboard. 

 

 



 

46. Applicant Login here for submit chalan. 

 

 



 

47. Applicant login here again 

 

 



 

48. After login applicant lands on his dashboard and see his application status “Submit Chalan” and download his letter of Intent of his 

application just click Red “LOI” button and submit his chalan to click Green “SChalan” button. 

 



 

49. After clicking Green “Submit Chalan” button applicant lands on this page and fill the all required Red fields to submit his chalan and click 

Green “Save” button to save the Chalan. 

 



 

50. After clicking Green “Save” button Chalan Submited and application status is “Chalan Verification”. 

 

 



 

51. After a submit chalan Mo login for “Chalan Verification” of application. 

 

 



 

52. Mo Login here again for “Chalan Verification”. 

 

 



53. After login Mo lands on here Mo Dashboard for view new applications just select Blue “Running Application” section. After selecting Blue “Running 

Application” Mo can view all new and running applications applicant apply for it and Mo start his working. If Mo, click on Black “Niji Bhoomi” button Mo 

have to view all Niji Bhoomi releted applicantions. 

 



54. After clicking the Black “Niji Bhoomi” button Mo can view all the “Niji Bhoomi” applications and response for the application status to “Chalan 

Verification” for verify chalan click Green “SChalan” button. 

 

 



55. After clicking verify chalan Green “SChalan” button Mo lands on this page and click Eye Icon “View” button to see chalan and if chalan is correct 

then click on radio  “Verify” button and click on Green “Approve” button to Approve the Chalan. Yellow

 

 



 

56. After clicking Green “Approve” button Chalan Verify and application status is “Chalan Submited” and click on Red “Plan” button for asking mining 

plan required for applicant. 

 

 



57. After clicking Red “Plan” button Mo lands on here as shown below and application status is “Mining Plan Required”. 

 

 

 



58. Applicant Login here again for “Mining Plan Required”. 

 

 

 



 

59. Applicant Login here again 

 

 



60. After Loging Applicant lands on his dashboard and application status is Green “Mining Plan Required” to upload the mining plan click on Red “Mining 

Plan” button. 

 

 



61. After clicking on Red “Mining Plan” button appliacnt lands on here as shown below the screen shot and fill the (Mining Plan) form all the fields in the 

form are mantory and the applicant has to fill them all and attach all required documents. After doing so they have to click on the Green 

“Save” button. 

 

 

 



62. After clicking Green “Save” button applicant lands on here and download his “Mining Plan” and take Print of Mining Plan. 

 

 

 



 

 

 

 

 



 

 

63. After clicking Green “Save” button application status is Mining Plan Submitted. 

 

 

 



64. After Mining Plan Submitted by Applicant Directorate of Mining Department Login and verify the mining plan to click Yellow “A” button. 

 

 

 



 

65. After clicking Yellow “A” button Directorate of Mining Department verify the mining plan to click Yellow “Verify” button and tick a Blue checkbox 

“Approve Mining Plan” button and click Green “Procced” button. 

 

 

 



66. After clicking Green “Procced” button Directorate of Mining Department lands on here as shown below the screen shot and click on Blue “Approved” 

button and enter Red “Approval No”, “Approval Date” and upload “Mining Plan” to click “Choose file” button and click Green “Save” button. 

 

 

 

 

 

 



 

67. After clicking Green “Save” button maining plan approved. 

 

 



 

68. After mining plan approved by Directorate of Mining Department applicant login to see his application status. 

 

 



 

69. After login appliacnt lands on his dashboard and see his application status “Mining Plan Approved” after mining paln approved applicant have to click on 

Green “EC” button. 

 

 

 

 



 

70. After clicking Green “EC” button Applicant have to fill “Ec Cliearence Form” and upload the EC clearence document and click Green “Save” button. 

 

 



 

71. After clicking Green “Save” button EC uploaded and his application status is “EC Uploaded”. 

 

 



 

72. Here Mo login again after appliacnt uploaded his Ec Clearence. 

 

 

 

 



 

73. After login Mo lands on here Mo Dashboard for view new applications just select Blue “Running Application” section. After selecting Blue “Running 

Application” Mo can view all new and running applications applicant apply for it and Mo start his working. If Mo, click on Black “Niji Bhoomi” button Mo 

have to view all Niji Bhoomi releted applicantions. 

 

 



 

 

74. After clicking the Black “Niji Bhoomi” button Mo can view all the “Niji Bhoomi” applications and response for the application status is Yellow “EC 

Uploaded” and verify “EC” and click Green “SChalan” button. 

 

 

 

 



 

 

75. After clicking Green “SChalan” button Mo lands on this page as shown below the screenshot and asking for “Demarcation Fees” to applicant and click 

on Green “Save” button. 

 

 

 



 

 

76. After clicking Green “Save” button Mo lands on his dashboard and see the application status is “Demarcation Fee Required”. 

 



 

 

 

77. Here applicant have to login for upload the Chalan of “Demarcation Fee Required”. 

 

 



 

78. After login applicant see his application status is Yellow “Demarcation Fee Required” and click on Green “SChalan” button to upload chalan. 

 

 



 

 

79. After clicking Green “SChalan” button applicant lands on the page and fill the chalan details and upload chalan copy and click Green “Save” button. 

 

 

 

 



 

80. After clicking Green “Save” button applicant lands on the page and application status is “Demarcation fee Submitted”. 

 

 



 

81. Mo login here again if applicant submitted the chalan of demarcation fee.  

 

 

 

 



82. After login Mo lands on here Mo Dashboard for view new applications just select Blue “Running Application” section. After selecting Blue “Running 

Application” Mo can view all new and running applications applicant apply for it and Mo start his working. If Mo, click on Black “Niji Bhoomi” button Mo 

have to view all Niji Bhoomi releted applicantions. 

 

 

 



 

83. After clicking the Black “Niji Bhoomi” button Mo can view all the “Niji Bhoomi” applications and response for the application status is Yellow 

“Demarcation fee Submitted” then verify “Demarcation fee” and click on Green “Approval” button. 

 

 

 

 

 



 

84. After clicking on Green “Approval” button Mo lands on this page as shown below the srceenshot and provide the letter of Demarcation and click Green 

“Save” button. 

 

 

 

 



85. After clicking Green “Save” button Mo lands on this page as shown below the screen shot and application status is Blue “Demarcation Letter Uploaded” 

after demarcation letter uploaded then click on Green “Approval” button. 

 

 

 

 

 



 

86. After clicking Green “Approval” button Mo lands on the page and upload the “Demarcation Report” and click Green “Save” button. 

 

 

 

 

 

 

 

 



 

87.After clicking Green “Save” button Mo lands on this page as shown below the screen shot and application status is Blue “Demarcation Report 

Uploaded” after demarcation report uploaded then click on Green “Approval” button.  

 

 

 

 



 

88. After clicking Green “Approval” button Mo lands on the page and upload the “Letter of Registrator” and click Green “Save” button. 

 

 

 

 

 

 



 

89.After clicking Green “Save” button Mo lands on this page as shown below the screen shot and application status is Blue “Letter Send to Registrar” after 

letter send to registrar then click on Green “Approval” button.  

 

 

 

 



 

90. After clicking Green “Approval” button Mo lands on the page and upload the “Responded Document with Stamp” and enter the “Stamp Paper Value” 

and click Green “Save” button. 

 

 

 

 



 

91.After clicking Green “Save” button Mo lands on this page as shown below the screen shot and application status is Blue “Stamp Paper Required”. 

 

 

 

 

 

 



 

92. Applicant login here to Upload “Stamp Paper Required”. 

 

 

 

 



 

93. After login applicant see his application status is Yellow “Stamp Paper Required” and click on Green “Approval” button to upload stamp paper. 

 

 

 

 



94. After clicking Green “Approval” button Applicant lands on this page as shown below the screen shot and upload the “Stamp Paper” and click Green 

“Save” button 

 

 

 

 

 

 



95. After clicking Green “Save” button applicant lands on this page as shown below the screen shot and application status is Blue “Stamp Paper 

Submitted”. 

 

 

 

 

 



 

96. DM login here. 

 

 

 

 



 

97. After login Dm lands on his dashboard and view the applications just select Blue “Running Application” section. After selecting Blue “Running 

Application” Dm can view all running applications and click the Black “Niji Bhoomi” button to view all Niji Bhoomi application. 

 

 

 

 



98. After clicking the Black “Niji Bhoomi” button Dm can view all the “Niji Bhoomi” applications and response for the application status is Blue “Stamp 

Paper Submitted” then click on Green “Approval” button. 

 

 

 

 



99. After clicking Green “Approval” button DM lands on this page as shown below the screen shot and upload the “Typed Copy of Deed Upload” and click 

on Green “Save” button. 

 

 

 

 

 

 

 

 



100. After clicking Green “Save” button DM lands on here and see the appliaction status is Blue “Send Typed Deed Copy”. 

 

 

 



101. MO Login here for “Send Typed Deed Copy” 

 

 

 



102. After login Mo lands on his dashboard and view the applications just select Blue “Running Application” section. After selecting Blue “Running 

Application” Mo can view all running applications and click the Black “Niji Bhoomi” button to view all Niji Bhoomi application. 

 

 



103. After clicking Black “Niji Bhoomi” button Mo lands on this page as shown below the screen shot and application status is Blue “Send Typed Deed 

Copy” then click on Green “Approval” button.  

 

 

 

 

 



107. After clicking Green “Approval” button Mo loands on this page and here Mo select the “Date of Commencment” and upload the “Signed Copy” and 

click Green “Save” button. 

 

 

 

 

 

 



 

108. After clicking Green “Save” button Mo lands on this page and applicantion status is Blue “Type Signed Deed Copy Uploaded” then click on Green 

“Approvel” button and after clicking Green “Approvel” button they will see the popup as shown below the screen and click Blue “OK” button. 

 

 

 



 

109. After clicking on popup Blue “OK” button Mo lands on this page and application status is Blue “Forward to Registrar” then click on Green “Approval” 

button. 

 

 

 



 

110. After clicking Green “Approval” button Mo land on this page and here Mo have to Upload “Registrator Copy” or enter “Registred Number” and click 

Green “Save” button. 

 

 

 

 



 

 

111. After clicking Green “Save” button Mo lands on here and application status is Blue “Registered Copy Uploaded”. 

 

 

 



 

 

 

 

 

 



 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


